
Council of Motoring Clubs of WA        Website Members Area 

How to update your Profile, your Club Details and Member Bundle 

 

How to Update your Profile 

After you have logged in you can update your Profile, change your Club Details, and also add and update the 

members in your clubs Member Bundle. 

 

Note: that if you are the Primary Club Contact, then the Club Details and Logo that you enter are 

shown on the Club Members webpage, no personal contact details are displayed. 

An example of the Club Member details shown on the website is at the end of this document. 

 

 

To edit your Profile 

 

1. Click on your Name link, at the top right as shown. 

 

2. Then click on the View Profile link (to just view your Profile). 

 

3. Then click on the Edit Profile button to change your Profile & Club details. 

 

4. If you do change your profile details don’t forget to scroll back to the top and click the SAVE button. 

  



You can edit the following fields, When finished scroll to the top or bottom and click SAVE . 

 

 

   
Bundle limit, is the number of members 
allowed in your Club Bundle 
 
Number used so far  
& Bundled Members Name 
 
 
 
 
Your First Name 
 
 
Your Surname 
 
 
Your Email Address 

 

Your Phone Number 

 

Your Club Logo 

 

 

 

Have you read the Privacy Policy 

Your Clubs Full Name 

 

Club Initials 

 

Contact Postal Address 

 

 

 

Club Website Address 

 

Club Facebook Address 

 

 



Scroll down and continue to edit, When finished scroll to the top or bottom and click SAVE . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
Your Clubs AGM Month 
 
 
Your Public Liability Insurance Company 
 
Number of club members 
 
 
Number of vehicles in club 
 
 
Does your club have  
DoT Concessional License approval 
 
Number of vehicles with Code 404 

 

Number of vehicles with Code C4C 

 

Number of Impromptu runs last year 

 

Number of members attending 

Impromptu Club Runs last year 

Group Participation is a field 

managed by the CMC administrator 

 

Organisation Positions 1-5 

Enter the position you hold in your 

Club and your designated position in 

the CMC for your club  

i.e.  Primary club contact, Delegate, 

President, Secretary, Technical 

Representative, Vehicle Registrar, 

etc. 

Add one entry per field. 

 



How to Edit, Add or Delete a Bundle Member 

 

 

 

1. Click on View Profile (not edit) , as described Previously, and you will see the above options. 

 

2. To Edit Bundle Members details, click on the Members Name 

I. This will display the Members Profile, you will then have the option to Edit the Members Profile  

or Archive (Delete) the Member. 

 

II. Edit Profile 

i. Click on this and edit members details as above for editing a profile. 

ii. Save edited details 

III. Archive (Delete Member) 

i. Click on this and you will Delete the member from your bundle 

ii. If you have made a mistake, you will have the option to restore the member. 

 

 

3. To Add a New Member, click on the Add member button, (note limit is 6 members) 

I. Enter the new members details as above for editing a profile. 

i. Save edited details 

 

  



Example of the Club Member details shown on the website 

 

 


